Communications with friends and family 
 
We all can send out emails to friends and family so that they can help get the word out. Make a list of 5-10 people that lead groups or have lots of contacts. Then follow these steps to utilize this template.
Use these steps to utilize this template.

    1. Copy the info below the star line.
    2. Paste that into an email.
    3. Simply fill in the green areas with person specific info. You probably would not use the exact wording that appears in green. It is merely there to help formulate ideas. Be sure and change the text color to black when making changes.
    4. Be sure you have not included this top note to you.
    5. Remove my signature and info and replace it with your own contact info.
    6. Attach any attachments that you feel would apply, Poster, bulletin announcement, etc.
    7. After sending your 1st one, go ahead and forward the email you’ve created to others on your list making the necessary changes to each one. Be sure and remove the “FW” from the subject line as many users do not open forwarded mail.
 
Please let me know if you find this helpful and have any suggestions. In the next few days, I'll be formulating other templates that can be used to communicate with churches, NGO, etc.
 
Have a good week.
Lori
(619)420-7292
 
+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++
 
Dear name,
 
 I am part of the administrative team for the 2009 West Coast Healthcare Missions and Ministry Conference to be held 
September 17-19 in Pasadena, California. 
-- 
I thought some of the college students that you work with may find the conference helpful. Especially those that have a heart to minister to the urban poor or those interested in healthcare missions. There is a significant discount extended to students. Please use whichever attachment above you feel is most appropriate to communicate with them. If there is someone else in leadership that would be better for me to contact, let me know. Also, please go ahead and pass on the info to others at your church who might be interested.
 
Feel free to go to the conference website to see the confirmed speakers and the workshops that will be offered.
http://healthcaremissions.org

Plans are to have “Registration” open by June 1st.
 
Below is a description of the conference usable for email communications that you can easily cut and paste.

This three day conference is geared to meeting the educational and
networking needs of Christian physicians, dentists, nurses, 
psychologists, psychiatrists, pharmacists, physical therapists, 
public health workers, mission pastors, para-church workers, 
students and all other healthcare professionals, who are interested 
in local and/or global and healthcare (medical) missions.

16.5 CME/CEU/CE hours 
For more details 
 Go to http://healthcaremissions.org
 Or call (909) 558-4963
Please contact me with any questions you may have.
 
Thanks for helping to get the word out about this excellent conference.
 
Blessings,
Lori Bajkiewicz
 
Email: bajbunch@cox.net
 
 

